Application Form Guidance
· Applications for support should ideally be submitted at least nine months in advance of the date of the meeting. Later applications may still be considered, but will be given a lower priority, depending on the circumstances and the available budget.
· If the event belongs to a series, a report on the previous meeting must be attached to the application.
· Requests from satellite meetings may be submitted, and possible financial support requested, separately or through the Organising Committee of the main meeting.
· Meetings (other than satellite meetings) scheduled to be held within one month before or after an IUCr Congress will not be considered for sponsorship. For any meetings scheduled to be held between one and two months before or after a Congress, the application for sponsorship requires the approval of the Chair of the Congress Programme Committee. For meetings (other than satellite meetings) scheduled to be held, in the respective region, within one month before or after a meeting of a Regional Associate (African Crystallographic Association, American Crystallographic Association, Asian Crystallographic Association, European Crystallographic Association, Latin-American Crystallographic Association), the applicants for sponsorship must seek the approval of the Chair of the Regional Associate Organizing Committee.
· IUCr support can only be given to meetings that are international in character and open to participants from all countries. For international meetings the membership of the Programme Committee is a good indication of this. National meetings are only supported if held in developing countries.
· IUCr support should only be given to meetings that include a speaker policy and statistics relating to gender balance on the conference website. The policy should be consistent with the IUCr's policy on gender balance.
· Active crystallographers should be involved in the organization of the conference and one or more sessions should deal with specific crystallographic topics. This does not automatically include any session on condensed matter physics, materials science or symmetry not related to crystallography. According to these criteria all meetings organized by IUCr Commissions automatically qualify.
· The IUCr continues to support and uphold ISC's policy of non-discrimination and adheres to its decisions and procedures concerning free circulation of scientists. Organizers of any meeting seeking IUCr sponsorship and support must assure the Meeting Support Committee that the authorities of the country in which the meeting is to take place guarantee free entrance of bona fide scientists from all countries.
· Explicit support from the Chairs of the relevant IUCr Commission(s) is required for any international meeting (except for the meetings of Regional Associates) and from the Commission on Crystallographic Teaching for any international schools (except for those organized by an IUCr Commission). Email addresses for the Chairs may be found here.
· Travel support for young scientists is available for all meetings (including schools). This money should not be used for waiver of registration fees or for any purposes other than travel, accommodation and subsistence for the sponsored scientists. It is recommended that the presentations of young scientists supported by the IUCr should be in English.
· Consideration should be given as to whether the proposed meeting is appropriate in subject, form and timing with respect to other related meetings.
· Except in special cases, IUCr funds should not be used to sponsor more than one event per year in the same location.

Appendix 1: Application Checklist
	
	Yes
	No

	Application form filled out completely
	
	

	Report on previous meeting attached?
	
	

	Blackout periods to IUCr congress and Regional Associate Meetings observed?
	
	

	Support letter from chairs of IUCr Congress or Regional Associate Meetings, if previous question is “No”?
	
	

	Support Letter from National Crystallographic Organisation?
	
	

	Support Letter(s) from Relevant IUCr Commission(s)?
	
	

	Support Letter from the IUCr Commission on Crystallographic Teaching?
	
	

	Web site of the event available (in English)?
	
	

	Preliminary program available?
	
	

	Suitable gender and diversity statement placed prominently on web site?
	
	

	
	
	

	
	
	

	
	
	

	Application pdf prepared?
	
	

	
	
	

	
	
	






Appendix 2: Template for Gender, Scientific Freedom and Diversity Statements
Statement on Gender Balance at <event>
The <event> Organizing Committee fully supports and promotes gender equality in accordance with the IUCr policy https://www.iucr.org/iucr/principles-and-policies/gender-balance. We will ensure gender equality in our committees (including the Organizing Committee itself), among our lecturers and participants and pay special attention to the gender balance in evaluating bursary applications.
In accordance with IUCr policy, our gender statistics are here <link> <or provide data on this page>:
For further information, our gender equity and diversity advisor is <>. 
Further information can be found on the web site of IUCR’s Gender Equity and Diversity Committee GEDC (https://www.iucr.org/iucr/governance/advisory-committees/gedc). This page contains a code of conduct, a GEDC conference speaker statement and a toolkit for conference organisers.

Scientific Freedom Policy Statement at <event>
The Organizing Committee of <event> shall observe the basic policy of non-discrimination and affirms the right and freedom of scientists to associate in international scientific activity without regard to such factors as ethnic origin, religion, citizenship, language, political stance, gender, sex or age, in accordance with the Statutes of the International Council for Science. At <event> no barriers will exist which would prevent the participation of bona fide scientists.

Diversity, Equality and Inclusion Statement at <event>
The organizers of <event> welcome all crystallographers and scientists working in related fields, regardless of their ethnic origin, race, citizenship, language, political views, gender, sex, sexual preferences, physical disabilities and age. We strive to create a culture of diversity, equality and inclusion.

